
 

Order Form Instructions 
1.) Fill out all applicable information: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: Alt. Email is NOT used for billing 

correspondence; see Billing email listed 

below. 

This is the email that invoices will be sent 

to. If you would also like invoices sent to 

yourself or another email address, please 

indicate this in the notes section of your 

order form. 

If paying with PO, enter the PO# in 

right away. If using credit card 

payment, we won’t need your credit 

card information until the invoice is 

generated. Then you can pay either 

online or over the phone. 

 



 

2.) Fill out your sample information: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3.) Fill out additional sample information and primer information: 

a. Sample Information: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Choose how you are sending: as 

individuals or plates. Note: Plate orders 

must meet a minimum of 48 sequencing 

reactions and be submitted in a 96-well 

plate or strip-tubes. If you are sending a 

partial plate, this is considered a ‘full 

plate’ on the form, but will not be billed 

the full plate price. You will only be billed 

for the number of reactions sequenced. 

Note: This is the total number of samples 

(or sample plates) you will be submitting, 

NOT the total number of reactions or 

reads per sample. Primers and additional 

reads will be added on the next page. 

This Plate Map is to be used for Plate orders 

to indicate your sample and primer layout. 

Please submit this with your plate order if 

you have specific sample and primer names 

you would like used for each well or if you 

have a unique primer layout that requires a 

map. 

Enter Plate name or 

Sample Name. 

This will fill in the 

same name for all 

samples. 

This will append a 

unique number to the 

end of all sample 

names. I.e. ‘1’ & ‘2’ 

added on the end of 

the name ‘Sample’ as 

shown here. 



 

b. Primer Information: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Choose the number of 

primers to be used on the 

plate or sample from the 

drop-down box. If you will be 

submitting a primer plate, 

you can select ‘1’ and write 

in PrimerPlate for the name 

of the primer. 

This button will copy the 

primer selection to all 

plates/samples below. 

In-house Stock Primers: Free primers provided by Functional 

Biosciences. These are listed on our website. 

Included with Sample Submission: You will be sending primers along 

with your order. 

Please Synthesize: You would like us to synthesize and use a primer 

(Includes 2 years of primer storage at our facility) 

Stored Primer: Primer is already at Functional Biosciences. We have 

either synthesized & stored this primer for you in the past, or you have 

requested that we store a primer for you in our long-term storage. 



 

4.) Review & Submit 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5.) Print a copy of your order form and send along with your samples 

 

Any additional 

information pertaining 

to your order can be 

left here. Once you have reviewed your order, 

click ‘Submit Order’ 

Please remember 

to print this form 

and send it along 

with your samples! 


